Printed Reports

Printed reports in TRUCKS are made with the Crystal Reports program by Seagate. There are no printer set-up settings for the program. TRUCKS prints to Windows and Windows handles the printing.

Wide Reports  Printing with Crystal Reports in Windows provides for printing wide reports where they are needed. Reports may be in portrait mode (like a business letter) or in landscape mode (horizontal like a picture of a landscape). The selection of the mode to use is built into each report. All reports print on standard letter size paper (8 ½ x 11 inches).

Reports are made in TRUCKS with a reporting program called Crystal Reports. A run-time copy of Crystal Reports is included with TRUCKS and is started automatically when you choose to display the report you have selected.

A click on the Reports option on the menu will drop down a selection of several reports. From the drop-down menus, you may have several choices about what is to be reported, what dates to use, etc. In most cases, the reporting follows the same or similar steps - you choose the report, select the criteria, review the report on the screen. If the report is what you wanted, you print it - or just close the report and return to the menu. All of the reports are previewed on the CRT screen before they are printed.

Since Crystal Reports is also a Windows program, it has its own set of icons in a menu bar across the top or the bottom of the report screen. To the left side, there are arrows to select the first, previous, next or last pages. The button with three squares provides three “zoom” levels for the viewed page. To print the report, there is a button with a printer icon. This selection sends the report to the printer. There is an Export icon (looks like an envelope). You can export a report to a diskette or another directory location using a wide selection of file formats. You can use an exported file to modify the report and than print it from the program you use to do the modifications. (For example, you can export an A-Inspection form and add your own inspection items to the printed copy you send to your shop.)

If you decide to just review the report and not print it, you can close the report screen with the close button or with the “X” button in the bar at the top of the window.

There are many reports with variations for different divisions, dates etc. Most are pretty obvious in what they do. There are several that we should explain.

Combined Report is a report of the cost for both fuel and maintenance expenses. This report is only meaningful if all of both these items have been entered. If the data are not complete, the report will be distorted. You can not make a meaningful report for the combined cost of fuel and repairs if there are no fuel entries for the vehicle you are reporting. Rather than do the combined report, it will make more sense to do a separate repair or a separate fuel report.

Vehicle Reports/Aging for Budget  is a pair of reports that can be used to report the expected odometer readings on a specified date - or to calculate the date when a specified odometer reading should be reached. These reports are useful in planning for vehicle replacements. The reports use the date the vehicle was new and the computer date along with the current odometer reading. The reports will not work if these entries are not included in the vehicle description file entries or the computer date is not set correctly.

Blank Reports can be caused by reporting something for which there is no data. For example, if you do a REPAIR report for dates that do not have any entries for the vehicle, the report will be blank. (Which is correct.) Just close the report and go back to the menu.

Fuel and Repair Reports    These reports are odometer sensitive in that they do require odometer readings if the reports are to show calculated miles per gallon (or km per liter) and cost per mile.

You should understand how these reports work. When you do a fuel report from a specified date, TRUCKS will find the vehicle and the starting date you enter. Then, it will back up one record to find the odometer reading for the next previous fill up. That reading is the starting odometer that is used in the report. (This is precisely how you would calculate miles per gallon on paper - you go back to the previous fill up.)

If your entries for a vehicle start on January 1, 1997, you can not start an accurate report that starts on January 1, 1997 because the program will move back one entry to get the starting odometer. However, it will not find an entry for that vehicle number because there is nothing prior to January 1. The starting odometer will be set to zero.  The distance covered in the report will then be calculated from the ending odometer minus the starting odometer. The distance reported will be the same as the ending odometer.  This will be accurate only for a vehicle that was new. That is, one that did actually have a zero odometer on (or after) that January 1.

If you want to start your report on that January 1, there must be an entry for December 31, the previous year or earlier for each of your older vehicles.

If you get a report that shows the ending odometer being the same as the distance reported, take a look at the beginning odometer. Remember, it is not the first line in the report, the odometer is the next previous record.

